Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria for exemption; or
b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the extermnal auditor for a limited assurance review provided the authorily completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the extemal auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

* Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authonties. These include:

* Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 - Annual Governance Statement 2021/22, page 5

Section 2 — Accounting Statements 2021/22, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exarcise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authonty may request a limited assurance review. If so. the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and retum it to the external auditor together with the supporting documentation requested by the extemal
auditor. The cost to the autherity for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the exte

“for 3 compiete list of bodies thal msy be smaller autharities refer to schedue 2 to the Local Audil and Accountability Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

An authority thal wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Seclion 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order: consider, approve and sign the accounts.

The RFO is required to commence the public rights pericd as soon as practical after the date of the

AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialied.

Use the checklist provided balow to review the AGAR for completeness at the mesting at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
The authority must publish numerical and namrative explanations for significant variances in the accounting
slalements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commeancement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,
The authorily must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist — 'No' answers mean v

Have all highlighted boxes been complated? BT
Have the dates set for the period for the exercise of public rights been published? | .~

All sections

Intemal Audit Report | Have all highlighted boxes been completed by the internal auditor and

explanations provided? AN
Section 1 For any statement to which the response is 'no’, is an explanation available \{“

for publication? Y5
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? %

Has an explanation of significant variations been published where required?

Is an explanation of any difference between Box 7 and Box 8 avaiable, should
a questlion be raised by a local elector andfor an interested parly? g\“

Sections 1 and P Trust funds — have all disclosures been made if the authority as a body corporate N
15 a sole managing trustee? (Local Councils only) v
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Certificate of Exemption — AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retum to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

HELPRINGHAM PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: £16,403
Total annual gross expenditure for the authority 2021/22: £17,783

There are certain circumstances in which an authority will be unable to certify itself as exempt, so thal a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
= The authority was in existence on 1st April 2018
* In relation to the preceding financial year (2020/21). the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
* commenced judicial review proceedings under saction 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful.
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act,

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor elther by email or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Dale | conflm that this Cerfificate of :
o8 loufum | ST ™ oleblasa
Date a5 recorded in minute reference:
O o 2023 8-S
GeMeric email address of Authority Telephone number
helpringhamparishcouncil@gmail.com
*Published web address
helpringham.parish.lincolnshire.gov.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

HELPRINGHAM PARISH COUNCIL

helpringham.parish.lincolnshire.gov.uk

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropnriate evidence from the authority.

The internal audit for 2021/22 has been cammied out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table,
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objeclives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

A. Appropriate accounling records have been propery kept throughout the financial year.
B. This authanty complied with its financial regulations, payments were supported by involces, all 7
expenddure was approved and VAT was appropristely sccounted for. i
C. This authornity assessed the significant risks to achieving its objectives and reviewed the adequacy s
of amangements In manage these ! 2 B R SN
D. The precept or rates requiremnent resulted from an adequate budgetary procaes; progress against /
the budget was regularly monilored, and reserves were appropriate. X\
E. Expected income was fully received, based on coned prices, properly recorded and promptly v
banked; and VAT was appropriately accounted lor,

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 5 o /

e T

approved and VAT appropriately accounted for.

G. Salanes to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

v

H. Asset w-m\};semcnts registors were complete and accurate and properly maintained, v
I. Perodic bank account reconciliations were propery camed out during the year. A B

v

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(receipts and paymenis or income and expenditure), agreed to the cash book, supporied by an
adequate audit trail from underlying records and whare appropriate deblors and creditors were
properly recorded.

K. If the authority certified itsclf as exempt from a imited sssurance review in 202021, it met the

exemption crilers and correctly declarad itself exampt. (if the authonty had a limiled assurance v
review ol ils 2020021 AGAR tick “not coverad”)
- - — - e aaae————|
L. he aulhorily publishes information on s free to access websiteiwebpage up lo dale af the time of 7

the internal audil i accurdance with any relevant transparency code requirements
M. The authority, aunng the provious year (2020-21) correctly prowsded for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
natice published on the websile and/or authority approved minutes confinning the dates set).
N. The authenty has complied with the publication requirements for 2020121 AGAR
(see AGAR Page 1 Guidkince Notes).

0. (For local councilsiénly)
Trust funds (Including charitable) — The council met its responsibdities as a trustee.

For any other risk areas identified by this authonty adequate controls existed (list any other risk areas on separate sheets f neaded).

Date(s) internal audit undertaken Name of parson who camied out the internal audit
09/05/2022 Andrew Everard

Signature of person who - ; d c CG‘-l e

carried out the internal audit
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

HELPRINGHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put In place arrangements for effective financal
managamant dunng the year, and for the preparstion of

the accounting ststernents,

| wath tha Accounts and AUl Reguistions.

prapasd Iis accounting slalements in sccordance

2. We mairtained an adequats system of internal conlro!
| including measures designed to prevent and detact frawd
and cormuplion and reviewnd ils effectiveness

made proper Aranements and accepied responsibiliy
for safeguading the puhbe monsy and rescwess in
s charge.

3. We 100k all ressurable steps to assure oursevss
that there ere no matiers of aclusd or patental
non-complianca with laws, reguialions and Proper
Practices that could have ] significant tinancial effect
on the ability of this authority to conduct its
business of manage &s inances

Nrag ovily done what if has the ingal power to do and hes
complied wmith Proper Praclices in daing so.

4. We provided propiar opportungty during the year for
the exercize of eledors’ rights in acoordancs with the
raqurements of the Accounts and Audit Regulations

diring the yoar gave af persons inferested the vpporiunly &
mspect arxd 3xk queshions abaut this authonty’s SCCounts.

5. We: carried aust an asseesment of the risks facing Bis
sulhieily and took spproprate shops to manage Mose
rsks, inciuding e inkroduction of internal controls andlor
socermal Insurance cover where required.

cansidered and documentsd the financial snd other risks
faces and deakt with them propeny

6. We maintained throughout the year an aduquate and
8actva syatem of Internal sudil of the accounting
records and contrd systems

Aranged for & compéalernt person, independent of the financinl
contenls and procacurss, 10 ve 8 olyective view o whether
intarral controls meat the neads of this smeler authonily.

7. We ook approprale action on o matters rm.';';d
n reports from imtemial and extemal sudd.

résponded o malters browught 1o its affentban by Mtemal and ]

8. We considerad whethar any ihgaton, kabilities or
commMRnMs, evenls or transactions, occumng ether
dunng or after the year-and, have a financial impact on
this aughonty and. whera appropriate, have mcluded them
in the accounting =tatements.

9. (For local councils pnly) Tnzst funds Incluiding
chavilable. In our capacty 35 the sole managing
trustes we Gecharged our accountability
responsibdmes tor the fund(siassets, ncluding
financial reporting and, # required, Independant

examination or audil

extemal anat

— e
arscinsed evanythng i should hsve sbowl s business activify
during he yeor incuding ovents takng place after the yesr
end N refevant.

sz met all of s respunsibdifies wheve a5 2 hady
corporate & Is a sode managing frustes of ¥ kool tnast
or frusrs.

v

*For any statement to which the response is 'no’, an explanation must be published

This Annual Govemnance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on; approval was given:

o5 lob 2022, /({ oot s
and recorded as minule referencs: Chaiman . k=

53 Clerk

Other information required by the Transparency Code (not parf of the Annual Governance Statement

The authority website/webpage is up lo date and the information required by the Transparency Code has Yes | No
been publshed.

helpringham.parish.lincolnshire.gov.uk
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Section 2 — Accounting Statements 2021/22 for

HELPRINGHAM PARISH COUNCIL

i records

| 1. Balancos brought lotal batances and reserves at the beginning of the year
forward 19,272 27,793 as recorded in he financial records. Value must agree o
Bux 7 of provious year.

2. (+) Precept or Rades and Total amaownt of precept (or for IDBs rates and levias)
Levies 12,000/ 12,5001 recenved ar racenatie in the year. Exclude any grants

receivad.

3. (+) Total other receipls Total incovne or receipls as recorded in the cashbook less

4,949 3'904F the precept or rafesflevies received (line 2). Include any
qrants received.

4. (-) Staff costs Tolal experdilure or payments made to and on bahalf

of @l employees. Include gross salanes and wages,
1’887 2,832 ermnpioyers NI contnibutions, employars pension
conlribulions, gratuitics and severancs payments.
| 5. (<) Loan interest/capital Toits! sxpenditurs or paymenis of capital and interest
| repaymenls 0 O made durning the year an the authorily's borrowings (i any).
8. (-} All other payments Tolal expenditurs or payments 8s recarded in the cash-
6,541 14,950 book loss staff costs (line 4) and loan nlecesi/capifal
! repaymernts (Tine 5).

7. (v) Balances carried Total balances and reserves at the end of the year. Must
forward 27,793 26,41% equal (1+243) - (4+5+6)

8. Tobsl vaslue of cash and The sum of all current and deposit bank accounts, ca-sh
short term investments 27.7 26,415 holdings and short tarm investments held as at 31 March —

_ To agree with bank reconcillation.

9. Total fixed aseets plus The vaive of ail the properly the authority owns — # is made
long term investments 52,47 54,289 up of all its fixed assats and long lerm investments as at
and assats 31 March.

| 10. Tolad borrowings The outstanding capital balance as at 31 Mavch of all loans
0 Q rrom third parbies (including PWLE)

11, (For Local Councils Only) The Council as a body corporate scts as sole trusive for
Disclosure note re Trust funds and is responsitie for managing Trust funds or assels.
(Inchuding chariable) N.B. The figures in the accounting statements above o

not include any Trust lransactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements In this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and axpenditure basis following the
guidance in Govemnance and Accountability for Smaller
Authorities — a Practitionars’ Guide to Proper Practices

and present fairly the financlal position of this authority.

Signad by Responsible Financial Officar before being
presented to the authority for approval

P

oS |oble22

Date

Annual Governance and Accountability Return 2021/22 Form 2

| confirm that these Accounting Siatemenis were
approved by this authority on this date:

os§lok)ze22.

as recorded in minute reference:

Signed by Chairman of the meeting whera the

Aczontiwsmemems were approved

]

v
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